


Annexure 
 

For effecting a name change or transfer of business with respect to a Third Party Aggregator (TPA) 
 

List of documents required  
S. No Type of 

Category 
What is required  

for effecting name 
change or transfer 

of business 

Name change Transfer of business 

Documents required for effecting in our 
records the name change  

Documents required for effecting 
in our records transfer of 

business by a TPA  
(1) (2) (3) (4) (5) 

1.   Trust /Society Resolution to 
change name, 
amended 
deed/MOA 
approved by 
registrar. 
  

1. Trust Deed / MoA 
2. PAN number 
3. Registration document proof  
4. All details with sealed and stamped by 

signatory. 

  

1. Same as in col (4) 
2. Document of transfer duly 

signed 

  

2.   Educational 
and Technical 
institutions 
including 
universities, 
schools, ITIs, 
polytechnic 
colleges.  

Name change 
approved by 
appropriate Board/ 
University and by 
State Government 
concerned.  
  
Note: If the Institution 
is governed through 
Trust/ Society, then, 
as per S#1/ above. 
 
  
  
  

Approved document from Board/University or 
Regulator and further orders from State 
Government 
  
 
Note: If the Institution is governed through 
Trust/ Society, then they can submit 
documents proof as stated for S#No 1 above 
  

Approved document from 
Board/University or Regulator and 
further orders from State 
Government 
  
 
Note: If the Institution is governed 
through Trust/ Society, then they can 
submit documents proof as stated for 
S#No 1 above 
  



S. No Type of 
Category 

What is required  
for effecting name 
change or transfer 

of business 

Name change Transfer of business 

Documents required for effecting in our 
records the name change  

Documents required for effecting 
in our records transfer of 

business by a TPA  
(1) (2) (3) (4) (5) 

3.   Companies Name Change 
approved through 
special Board 
Resolution, Issuance 
of New Certificate of 
Incorporation, Make 
Changes to 
Memorandum of 
Association (MoA) 
and Articles of 
Association (AoA)  
For only 
addition/deletion of 
the words “private” to 
the name, special 
resolution of the 
board is sufficient. 

1. Special Board resolution or amended 
MoA and Articles of Association (AoA) 

2. PAN copy 
3. GST copy (if exceeds Rs 20 Lakh 

annually) 

1. Updated CIN or Business 
Transfer Agreement or amended 
MoA and Articles of Association 
(AoA) 

2. As stated at s.no 2 and 3 of col 
(4) 

4.   Proprietorship/ 
individual  

The 
registration/licensing 
document issued in 
the name of the 
proprietary concern 
by the Central 
Government or the 
State Government 
Authority/ 
Department, etc 
  

1. A certificate/license issued by Municipal 
authorities under the Shop & 
Establishment Act 

2. PAN copy 
3. GST copy (if exceeds Rs 20 Lakh 

annually) with name change incorporated.

1. A certificate/ license by 
Municipal authorities under 
the Shop & Establishment Act 

2. As stated at s.no 2 and 3 of 
col (4) 

3. Document of transfer duly 
signed 

  



S. No Type of 
Category 

What is required  
for effecting name 
change or transfer 

of business 

Name change Transfer of business 

Documents required for effecting in our 
records the name change  

Documents required for effecting 
in our records transfer of 

business by a TPA  
(1) (2) (3) (4) (5) 

5.   Partnership Approved 
partnership deed 

1. PAN copy 
2. GST copy (if exceeds Rs 20 Lakh 

annually) with changes incorporated. 
3. Document of transfer duly signed 

  

1. Approval of Concerned 
registrar of firms of the State 

2. As stated at s.no 1, 2 and 3 
of col (4)  

 

*** 

 

 

 

 


